Upcoming Contract Processing Deadlines: Transition from BennyBuy to Workday
As part of the Administrative Modernization Program (AMP), our office will transition contract processing from BennyBuy to Workday.
To support this transition, our office must complete all contract processing in BennyBuy by early June. To meet this goal, the following deadlines have been set for procurement submissions:
	Status
	Date
	Time
	Action

	Closed
	March 18
	5:00 PM
	Submit requisitions & purchase contracts over $250,000

	Closed
	March 20
	5:00 PM
	Approve through budget authority requisitions & purchase contracts over $250,000

	Upcoming
	April 22
	5:00 PM
	Submit requisitions & purchase contracts $25,000 - $250,000

	Upcoming
	April 24
	5:00 PM
	Approve through budget authority requisitions & purchase contracts $25,000 - $250,000

	Upcoming
	May 20
	5:00 PM
	Submit requests for amendments or change orders (all contracts)

	Upcoming
	May 27
	5:00 PM
	Submit requisitions under $25,000 with documentation requiring OSU's signature

	Upcoming
	May 29
	5:00 PM
	Approve through budget authority requisitions under $25,000 with documentation requiring OSU's signature

	Upcoming
	June 8
	5:00 PM
	Submit requisitions under $25,000 without documentation requiring OSU's signature

	Upcoming
	June 10
	5:00 PM
	Approve through budget authority requisitions under $25,000 without documentation requiring OSU's signature



Visit the P2P Cutover Deadlines and the P2P Cutover FAQs from the Office of Procurement, Payment and Travel for other purchasing and contracting deadlines and information that may impact your work.
We are here to support you through this transition. Please don't hesitate to reach out with questions or if you would like help planning upcoming contracts or renewals. Our email is procurement@oregonstate.edu. 				
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